Resolutions & Policies
Chelsea at Mission Bend CA



CHELSEA AT MISSION BEND COMMUNITY ASSOCIATION, INC.
POLICY REGARDING ALTERNATIVE PAYMENT SCHEDULES
THE STATE OF TEXAS 5
COUNTY OF FORT BEND §

KNOW ALL PERSONS BY THESE PRESENTS.

WHEREAS, Chelsea at Mission Bend Community Asscciation, Inc. (the “Association™) s
charged with administering and enforcing those cerfain covenant, conditions and restrictions contained
in the recorded Declarations for the varinus sections of the community {collectively referred ©m as the
“Declarations™};

WHEREAS, Section 209.0062 of the Texas Property Code requires property owners
associations lo sdopt reasonable guidelines to establish an alternative payment schadule by
which an owner can make partial payments to the association for delinguent, regular or special
assessmients or any other amount owed to the association without accruing additional penaltics,

WHEREAS, Section 209.0062(c) requires property owners associations to file the
association's guidelines in the real property records of the county where the subdivision is
located; and

WHEREAS, the Board of Directors of the Association (“Board™) desires w establish a
policy for Payment Plans consistant with Section 209.0062 and to provida clear and definitive

guidance to owners.
NOW THEREFORE, BE IT RESOLVED THAT:

The following POLICY REGARDING ALTERNATIVE PAYMENT SCHEDULES i
hereby adopted:

POLICY

L. Owners may enter into & payment plan or alternative payment schedule,
provided they have not defaultzd on 2 previous payment plen in the
preceding 24 month period. If a default has occumred in the previous 24.
month period, then the Board of Directors shall use its discretion as
whether to allow any additional payment plans.

2. All payment plans must be in writing using a form promulfgatsd by the
Association or its agent or atlomey, and signed by the Owner. No partial
payments will be accepted withoul an approved written payment plan
agreemsnl.  Notwithstanding, any scceptanee by the Association of a
partial payment from an Owner without a signed payment plan agreement
does not in any way indicate acceptance or approval of a pavment pian or
alternative payment schedule



3. Payment pians shall be no shorizr than three (3) months, nar fonger
th2n twelve (12) months Payment plans witl require either @ down
payment und monthly instzlimenis, or equal monthly instaliments.

4. Tor the duration of 2 payment plan or altemative payment schedule,
and 30 long as paymenis are made timely, the Association shall refrain
from charging sdditional fate fees or other monetary penalties  However,
the Association may charges interest at the rats contained in its governing
documents, in addition to cosis or fees associated with administration of
the paymeni plan. e
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CHELSEA AT MISSION BEND COMMUNITY ASSOCIATION, INC.
POLICY REGARDING RECORDS RETENTION, INSPECTION & PRODUCTION

THE STATE OF TEXAS ]
§ KNOW ALL PERSONS BY THESE PRESENTS:
COUNTY OF FORT BEND E

WHEREAS, Chelsea ar Mission Bend Community Asscciation, Ine. (the “Association”) is
churged with administering and enforcing those certain covenanis, conditions and restrictions contained
m the recorded Declamtions for the various sections of the communiry (collectively referred o as the
YDeclarations"),

WHEREAS, Scction 209.005(i) of the Texas Property Code requires property owners
associations to adopt a records production and copying policy record it as 2 dedicatory
instrument; and

WHEREAS, Sectien 209.005(m) requises propenty owners associations to adopt and
comply with a document retention policy;

NOW THEREFORE, BE IT RESOLVED THAT:

The following POLICY REGARDING RECORDS RETENTION, INSPECTION &
PRODUCTION is hereby adopted:

POLICY
RECORDS RETENTION:

|. Ceruficates of Formation, Articles of Incorporation, Bylaws, restrictive covenants and

any amendments thereto shall be retained permanently,

Financial books and records shall be retained for seven (7) years;

Account records of current owners shall be retainad for five (3) years;

Contracts with a term of one year or more shall be retained for four (4) years after the

expiration of the contraci term;

3. Minutes of meetings of the Owners and the Board shall be retained for seven (7) years:

and

Tax returns and audit records shall be retained for seven (7) years.

Baliois from elections and member votes shall be retained (or one (1) year afier the date

of the mesting at which the votes were taken, or for voles iaken by written consent, for

one (1) year after the slection or vote resulis were ennounced.

3 Account records of former owners shall be retained as s courtesy to thal former owner for
one [ |) year after they no longsr have an ownership interest in the progenty

Ao A Pl

N



. Decisions of the Architectural Control Committee (ACC) or Board regarding
applications, variances, waivers or related matters associated with individual propertes
shall be retained for saven (7) vears from the decizion date.

10M:

An Owner, or 2 person designaiad in 2 writing signed by the Owner as the Owner's agent,
attomney or certified public accountant, mzy make a regquest 1o access the books and
rnmrds uf th: Mmmm pmvded lhu st.cl: Owner or designated agent submit a
i 3 guesred, which contains sufficient datail
o dfntlfy :h: ret:ords bem,g r&qwﬁd The request must contain an lection sither 10
inspect the books and records before obaining copies or 1o have the Association forward
copies of the requested books and recards:

. The Associstion may reguire advance panyment of the estimated costs of compilation,
production and reproduction of the requested informarion. [f such advance payment is
required, the Association shall notify the requesting owner in writing of the cost.

. The Association will respond to the Owner's request in writing within ten (10) business
days of receiving the request. [T the Association is unable to produce the information
within tan (10) business days, the Association must provide the requestor written notice
that: (1) informs the requesior that the Association i< unable to produce the information
before the |0th business day; and {2) states a date by which the information will be sent
or made available for inspection to the requesting party that Is not later than the 15th
biminess day afier the date of the otiginal response from the Association.

If an inspection is requested, the inspection shall take place at a mutusally agreed on tme
during normal business hours, and the requesting party shall identify the books and
records for the Association to copy and forward to the owner,

. Absent a court order or the express written approval of the owner whose records are the

subject of the request, the Association will not allow inspection or copying af eny records
that identify the violation history of an individua! owner, an owner's personal fnancial
information, including records of payment or nonpayment of amounts due the
Associution, sn owner's conlect information (other than the owners' address),
information relating to an employee of the Association, including personnel files,
attorney work product, or information that i3 privileged as an attomey-client
communication.

. The Association hereby adopts the following SCHEDULE OF CHARGES for the
production and copying of records:

= Copies: § 10 per page for standard paper cop.2s; 5.50 per page for oversize paper

» Electronic Media: 51.00 for each CD; $3.00 for zach DVD



* Labor: $15.00 per hour for 2cwal time to locate, compile and reproduce records
{no charge for requests for 30 or fewer pages)

* Qverhead: 30% of the total Labor charge (no charge for requests for 30 or fewer
pages)

e Miscellaneoys: The Association may charge for actual costs incurced in

responding to the request, including cosis [or labels, boxes, folders, postage
nnd/ar shipping
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